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Words for all parents

RE: Second Semester Online Classes

During the Movement Control Order (MCO) that started on 18 March, the school
began implementing the ‘Study-From-Home’ online classes. The school would like
to thank all parents for giving us their continued support and cooperation. We have
made some improvements and revisions to the online learning and teaching for the
2nd semester.

2. The school will begin implementing the synchronous online teaching, and
online classes will officially start on 10 June (Wednesday). Daily lessons will start
from 7.10 a.m. until 2.00 p.m. from Monday to Friday. Saturday classes will be
conducted should need arise. Attendance is taken at 7.00 a.m., 12 noon and 2.00 p.m.

3. Real-time online classes require large data usage. Parents should make the
necessary arrangement so that their child's learning is not interrupted.

4. Parents are requested to refer to the “2020 STTSS 2nd Term Student Affairs
Guide” and the “School Precautionary Measures & Safety Guidelines Post-MCO”
published earlier. Please fill out the acknowledgment before 20 June.

5. The Ministry of Education has not announced the precise date for the
resumption of classes. In the meantime, students will continue taking online classes.

Your understanding is much appreciated.

Principal Office
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Normal Class Resumption Arrangement

1. Class resumption will follow the Ministry of Education (MOE) 
instructions and each form will be notified accordingly.

2. Normal classes will resume in good time.

3. The school will abide by the MOE Standard Operating 
Procedure (SOP) pertaining to the required physical 
distancing in the classroom.

4. Monday to Friday lesson time is from 7.10 a.m. to 2 p.m.

5. No lesson will be conducted on Saturday.  Respective 
teachers may arrange intensive classes should need arise.

6. Online lessons will only be an extension to physical classes

7. Refer to page 5 for the new timetable.

8. School examinations and activities will follow the school 
calendar.

9. Parents and students should adhere to the Precautionary 
Measures & Safety Guidelines Post-MCO.
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Online Classes

1. “Study from Home” classes or online classes will continue for the forms 
not included in the class resumption arrangement.

2. Online classes are categorized into ‘Real-time’ and ‘Non-Real-time’.

3. Beginning in the 2nd Semester, ‘Synchronised Online Classes’ (SOC) will 
be fully implemented in accordance with the respective classes 
timetable.

4. The SOC is from 7.10 a.m. to 2 p.m. daily from Monday to Friday.  
Respective teachers may arrange extra classes from 2 p.m. to 3.30 p.m. 
should need arise.

5. There are 10 lesson periods from Monday to Wednesday and each 
period is 30 minutes. (Refer to page 5 for the schedule).

6. There are 8 lesson periods for Thursday and Friday, and each period is 
40 minutes.

7. No lesson will be conducted on Saturday.  Respective teachers may 
arrange consultation time should need arise.

8. Students must take the initiative to be proactive in their learning and self-
management.

9. Please refer to the appendix for the attendance marking, examination 
arrangement and marks allocation.
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Online Teaching Model

1. Real-time classes: 
Teachers and students will synchronously meet 
using Zoom, Google Meet and other video 
conferencing platforms for classes.

2. Non-Real-time classes: 
Teachers assign homework, and dispatch learning 
guides, pre-recorded videos and PPT through 
Google Classroom, email, WhatsApp and other 
communication platforms.
Students will download, retrieve, watch and read 
in flexible hours, and turn in their completed work 
or assignments accordingly.
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Revised Timetable

1. Normal and online classes will both adopt this 
revised timetable.

2. There are 10 lesson periods from Monday to 
Wednesday and each period is 30 minutes.

3. There are 8 lesson periods for Thursday and 
Friday, and each period is 40 minutes.
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Revised Timetable
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Attendance Marking

1. Online Classes
a. Marking of attendance through Google Classroom 

according to the schedule below:
• 07:00 a.m. - 07:30 a.m.

• 12:10 p.m. - 12:40 p.m.

• 02:00 p.m. - 02:30 p.m.

b. Failure to mark attendance will lead to conduct mark 
deduction.

2. Normal Physical Classes
a. Students in normal classes will follow the usual 

attendance marking.  Teachers will take attendance 
every period.  The Discipline Office will deal with all the 
leave applications.
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2nd Term Examination Scheme

1. Online Classes
a. Both mid-term and final examinations will be Open Book 

Examinations

b. Mid-term Examination
i. J1, J2 & S1 -1 hour each

ii. J3, S2 & S3 Mock Examination - 1 hour 30 min

c. Final Examination
i. J1, J2 & S1 -1 hour each

ii. J3, S2 & S3 Mock Examination - 1 hour 30 min

2. Normal Physical Classes
a. All subjects for both Mid-term and Final Examinations 

will be 2 hours.
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2nd Term Online Test Scheme 

1. The school will adopt Edpuzzle to enhance the 
online learning outcome.  Student will be asked to 
watch pre-recorded short video summary of the 
live-teaching.  Test questions will appear 
throughout the video to be answered by students.

2. Test results will be used by respective teachers to 
gauge students’ mastery of the subjects.

3. Edpuzzle will be done across the forms and 
conducted between 2.00 p.m. to 3.30 p.m. or on 
Saturday.
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2nd Term Online Test 

1. Weekly Edpuzzle test results of each subject will 
constitute 25% of the term average marks.

2. Edpuzzle test the students’ understanding of the 
subject taught during the previous Real-time classes.

3. Test questions are inserted throughout the video.

4. Videos of the Real-time classes will be made available 
for viewing during the pre-determined time frame.  
Answers must be turn in within the time frame.

5. Video will be closed after the time frame.  Students 
who miss the time frame will not be allowed to re-sit 
for the test.

NOTES OF CAUTION
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2nd Term Academic Mark Scheme 

1. Online Classes 
a. Mid term exam     

b. Term exam                

c. Edpuzzle online test 

d. Exercise

2. Normal Physical Classes 
a. Mid term exam     

b. Term exam                

c. Test

d. Exercise

: 25%

: 30%

: 25%

: 20%

: 30%

: 40%

: 15%

: 15%

= 100%

= 100%
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2nd Term Conduct Mark Scheme 

1. Form teachers and subject teachers should assess a 
student’s conduct in accordance with the student’s 
words, deeds, character, attire, ways of life and 
disposition.  The basic conduct mark for the student is 
80 and the maximum marks added to or deducted 
from it should not exceed 10.  Student’s conduct mark 
should be within the range of 70 marks to 90 marks.

2. a. Online Classes:
Conduct average + (Full attendance + Merit) –
(Absence + Demerit) = Final Conduct Mark

b. Normal Physical Classes:
Conduct average + (Full attendance + Merit) –
(Absence + Personal Leave + Late + Attire + 
Demerit) = Final Conduct Mark
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2nd Term CCA Mark Scheme 

1. All physical club activities, internal or external 
gathering and competitions will be suspended 
until further notice.

2. Club activities will switch to online mode should 
the need arise.

3. Students are to participate in the online activities, 
complete and turn in the necessary work.

4. Attendance and performance will be included in 
the 2nd Semester CCA Mark Scheme
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Senior 2 and Senior 3 
Resumption of Normal Classes

1. All classroom seating will follow the Precautionary 
Measures & Safety Guidelines Post-CMCO (one 
meter apart).

2. The 5 Senior 3 classes will remain in the same 
classrooms.
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Senior 2 and Senior 3 
Classroom Arrangement

1. The 9 Senior 2 classes will be split into 18 
classrooms of 25 students per classroom.
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Recess Arrangement 
for the Resumption of Normal Classes

1. Students are encouraged to take their breakfast at home, bring own 
packed lunch and eating utensils.

2. Parents are prohibited from delivering food to their children.

3. No dine-in at the canteen according to MOE directive.

4. Packed breakfast will be made available at the covered basketball 
court (Yu Rong Court) between 8.20 a.m. and 8.50 a.m.

5. Packed lunch is at RM5. Menu will be made available every Friday 
for pre-order following week lunch. 

6. Class committee members will record the pre-order lunch using 
the class name list and give the record and payment to the canteen 
operators.

7. Each class will elect class representatives to collect the packed 
lunch for the class every day.

8. Students should remain in their own seats while taking their lunch.

9. Students must wash their hands before and after eating.  Chatting 
and sharing of food are strictly prohibited.

10. Maintain surrounding cleanliness after eating.
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Parents or Guardian Acknowledgement

1. Parents and students are advised to read the above 
guidelines carefully and thoroughly to fully understand 
the online and normal classes requirements. 

2. Parents should continue to provide guidance to their 
children to encourage good learning and living habits.

3. Upon receiving the Resumption of Classes notification, 
kindly read through the Precautionary Measures and 
Safety Guidelines Post-MCO again.

Thank you.
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